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I.Productintroduction

1.1. Product performance parameters

Door lock type

Rfid card door lock

Mechanical material

Stainless steel

Mifare S50 card, mechanical key

Open-door power consumption

Unlocking mode
International standard 1S014443-A
Operating voltage 4 5# batteries (4.2-6.5V)
<200mA

Duration

<0.2 seconds

Battery opening life

>10000times

Static power consumption <40uA
Low voltage alarm 4.5V(S0il 0.2V)
Operating temperature -20°C~55°C
Storage temperature -30°C~70°C
1.2 Product Size
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1.3 Packi ng list(accessoriesinkind prevail, pictures are for reference only)

No. Name Unit Quantity
1 Front panel pc 1
2 Back panel pc 1
3 Openingsize diagram pc 1
4 Side panel pc 1
5 door buckle box pc 1
6 door buckle pc 1
7 Mortise pc 1
8 Mechanical key pc 1
9 Key hole cover pc 1
10 Battery box pc 1

Il.Installation Guide

2.1. installation conditions

1.1.Doorthickness

® Door lock border 2110 mm (thickness of inconsistent doors)
® 38mm<door thickness <60mm(custom accessories are required when size exceeded)

e Openingdirection

indoor

Left inside

indoor indoor

T

Rightinside

2.2, Installation tool (forreference only)

indoor

& ' /
R~ D —
1.manual electric drill 2.pencil 3.taperuler 4.hammer 5.bit
— s I
= T -— tcar
— L i —— ava B
6.hacksaw 7.angle ruler 8.screwdriver 9.Cutter 10.chisel
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2.3 Opening size diagram (forreference only)
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] Installation instructions:
E 1, Fold the drilling templatc against the cdge of do
?Ahgn the center line of handlc with horizontal center lincof
ront doos
3 Draw drilling line on the ront door and draw the topk
4, nnu holc through the Goor according to the templatc
marking.
& All%n fhe side templatc s centcrlinc with the actual center
 thickncss, and drill holes according to
Wmatat
3 2 1 12z sEs
bbb bhobnholE

2.4Installation Notes

® @) ® @

Wearing eye protection devices In order to prevent unnecessary damage to the door,

Inordertoensuresuccessful Select correct screw tool

installation, do not exert excessive when opening doors to avoid eye when opening the door, please make the opening from
force when tightening the screws, injury both sides, remember to penetrate the opening on one
which may causedamage to the side

lock

N LA
X X
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2.5Installaton Steps

2.5.1 Open mortise hole 2.5.2 Install the lock mortise
_— __—

e Draw a horizontal center line on the einsert the lock mortise into the
inside/outside side of the door 1 meter from already opened door hole, with a srew
the ground. ST4*25 fixed on the door.

_ @ e Fix the side trim strip to the lock
o § cylinder using two KM4*6 screws
0 0 0
D@O Il QQ)D

2.5.3 Front panelinstallation

e Insert the 8 * 8 square drawer
into the lock cylinder hole

Connectthe front panel wiring to
the lock cylinder, and then place
the wiringinside the door

Stick the front panel tightly to
the door, and note that the 8*8
square axis needs to be inserted
into the handle square hole

2.5.4 Rear panelinstallation

® Insert the 8*8 square shaft and
5*5 square shaft into the lock
cylinderhole

o Stick the rear panel tightly to the
door, and note that the 8*8
square axis needs to be inserted
into the handle square hole

e Fix the frontand rear panels with
2* M5 screws according to the
thickness of the door

2.5.5 Battery box Installation

e Place 4AAA batteries in the
battery box, and then connect
the 2P cable of the battery box to
the 2P cable of the lock cylinder

Install the battery box into the
installation position of the rear
battery box, and fix it with two
M5 screws according to the
thickness of the door

2.5.6 Commissioning afterinstallation

e Rotate the handle to check the flexibility
of the frontand rear handles

® Open the lock cover, insert the mechanical
key, and turn the key clockwise to check if
the dooris opened normally

e Test the door lock function after setting
the door lock according to the door lock
operation guide

2.5.7 Door buckle boxinstallation

@ Close the door to the door frame, use a pencil to
draw the position of the lock tongue on the door
frame, and then draw the shape of the opening
onthedoorframe:

o After opening the holes, place the buckle box
and door buckle plate into the holes in the order
shown on the left, and fix the door buckle plate

= [ with 2 bottles of screws;

o Checkifthe locking tongue can fully retract after
closing the door.

Ill. Software Instructions

3.1. Systemrequirements

® Windows7 64-bit or more
® More than 2G memory
® Oneavailable USB port

3.2. System Installation
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3.2.1 Encoderinstallation

Encoder installation: Connect the USB cable to the USB port of the computer and the USB port of the
encoder.

Note: In order to ensure normal use, the USB port on the computer must be connected to the USB
socket on the motherboard (located at the back of the chassis). Some computers, such as the USB
socket connected to the front of the chassis, may not work properly.

Note: The encoder driver must be installed before issue cards. The following picture shows the
encoderdriverinstallation file.

IR e = F
x64 2018/6/23 20:04 Srfse
x86 2018/6/23 20:04 it
& anio7 2015/5/29 10:30 WPS PDF 37i% 80 KB
S CP210xVCPInstaller x64 2014/4/12 5:56 JivizEi=td 1,026 KB
& CP210xVCPInstaller x86 2014/4/12 5:56 A 901 KB
[ dpinstxml 2014/4/12 5:56 XML ST 12 KB
[ ReleaseNotes 2014/4/12 5:56 AR 11 KB
[ SLAB_License_Agreement_VCP_Wind... 2014/4/12 5:56 AR 9KB
4 slabvep 2014/4/12 5:56 2k
%] slabvep 2014/4/12 5:56 5 kB

3.2.2 Software Installation

(1)Select the software installation package, double-click to start the installation and select the next step

2023/7/29 13:54 Jvuzsi=isg 3,578 KB

(2)Select the software installation address and click Next

@ Setup - MF_system6.0 e

Select Destination Location
Where should MF_system6.0 be instaled?

Setup wil install MF_system6.0 into the folowing folder.

To continue, ciick Next. If you would like to select a different folder, click Browse.

D:\B 4\ B 3 \MF_system6.0

At least 14.8 MB of free disk space is required.

< Back Next > Cancel
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(3)Select shortcut address, default to next step

i

Select Start Menu Folder
Where should Setup place the program’s shortcuts?

E Setup wil create the program’s shortcuts in the folowing Start Menu folder.

To continue, dick Next. If you would like to select a different folder, click Browse.

MF_systemb.0 Browise...

[JDon't create a Start Menu folder

< Back Next > Cancel

(4)Select Create Desktop shortcuticon and click Next

i

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks you would like Setup to perform while instaling
MF_system6.0, then click Next.

Addtional icons:
Create a desktop icon
(] Create a Quick Launch icon

< Back Next > Cancel
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(5)Confirm allinstallation configurations and click Install

5—‘ Setup - MF_system6.0 o

Ready to Install
Setup is now ready to begin instaling MF_system6.0 on your computer.

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Destination location:

DAFR R\ B3 H\MF_system6.0

Start Menu folder:
MF_system6.0

Addrional tasks:|
Additional icons:
Create a desktop icon

< Back Instal Cancel

(6)Select whetherto open the software and click Finish

5—‘ Setup - MF_system6.0 o

Completing the MF_system6. 0 Setup
Wizard

Setup has finished instaling MF_system6.0 on your
computer. The application may be launched by selecting the
installed icons.

Click Finish to exit Setup.

\l{__stemS.O;

FEinish
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(7) Configure the connection file SYS

e Opentheinstallation location of the software, locate the SYS fileand open it for editing
® Setsthe COM interface

B s * I

o WE =8 &

(sys]

Attention:

SYS file COM interface Settings please check the COM interface displayed after the local computer is
connected to the card issuer, refer to the following figure

- @ %0 (COMALPT)

& Silicon Labs CP210x USB to UART Bridge [COM3]]

.

3.2.3 Systemiinitialization:
When the system is run for the first time,the default user name is SUPER, the password is 0. This is a
superadministrator. (** For security reasons, change the user's password immediately **)

Enter the user name and password on the login screen. The system will check the serial port and
encoder. If the encoder is detected, it automatically enters the door lock software. If the encoder is
not detected, the software will prompt you whether to continue. Select "Yes" to enter the software
fordemonstration (the encoder functionisinvalid).

LS-MF-EN-U-DJ-ZD Ver.. X

COM port is not opened
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3.3.System operators

Three levels of operators are configured: super administrator, administrator, and Front desk
operator. Operators atall levels have the following permissions:

Super administrator: can use all system functions.

Manager: can use all the operating functions of the system except the restore authorized information
operator management function;

Front desk: Only the function of issuing guest card and changing personal password.

3.4.Key cards types and functions

Card Type

Function

Operater

Authorization card

Used to set, clear, and update the door lock
password

System administrator

Master Card Used toopenalllocks General Manager, customer service manager
S Used tounlockallthe locks on the .
Building Card corresponding building Customer service manager
Used toopen alldoorlocks on the
Floor Card corresponding floor Floor attendant
Clean Card Used toopenalldoorlocksin aspecified area cleaner

Emergency Card

Used to open all locks and keep them
normally open

General MANAGER

Guest Card

Used to open the door lock of the specified
room

Patron

Terminate Card

Used to terminate the use of the guest card

Floor service staff

Lock out Card

Forclosing door lock

Customer Service Manager

Room No. Setting Card

Setdoorlock parameters (building number,
floor number, room number)

Hotel maintenance

Foreman Card

Used toopenalldoorlocksonthe
corresponding floor

Duty manager

Passage Card

Set and deactivate the normally on function

System administrator

Clock Card

Used to check the lock clock

Hotel maintenance

Alarm Card

Setand clearthe alarm function of door lock
false close and open door

Hotel maintenance

No Disturb Card

Setand clear the anti-lock do not disturb
function

Hotel maintenance

Check-out card

Forearly termination of guest card use

Duty manager
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IV.Software operation instructions

4.1 Software Login

Double-click the desktop shortcut icon 'MF_system6.0', and enter the account and password to log
in. The default administrator accountis 'Super' and password is'0".

4.2 Operation Administrator
® Function: Add, delete, and query maintenance operators and their operation rights
® Operatinginstructions

Click the "Operator Management" module (or Ctrl+E) in the menu "Super Administrator" to enter the
following screen.

¥ Operator Management X

All Dperators

User Name | Actual Name lDDev ation Level |Hemalk |
4 super Super Manager Super Manager

Operator Informatiors

User Name Actual Name
Login Password Remark
Operation Level -

o Add | X Delete

T Exit |
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(1) Add an operator: First enter the user name, real name, login password, remarks, select an
operationright, and then click the Add button to complete the operator additon

¥ Operator Management X
All Operators
|Llser Name |Aclua\ Name IDDeIatiun Level IF\emalk
M super super Super Manager Super Manager

Operator Information

User Name [Receptionist Actual Name [tang
Login Password [+ Remark [

Operation Level [}anages 3

o Add | X Delete

Please enter Actual name

H et |

(2) Delete an operator: Select the operator you want to delete from the table on the screen, and then
clickthe Delete button

' Operator Management X
All Operators
ILIser Name |Actua\ Name lDDevaliun Level IF\emalk
super super Super Manager Super Manager
2 tang Manager

Operator Information

User Name Actual Name
Login Password Remark
Operation Level [j4anager -

o Add || xDe\etel T et |

Dperator Added Successfully : Receptionist

1"



4.3 Change Password

® Function: Modify personal login password
e Operatinginstructions
Click "Change Password" (or F11) in the menu "Tools" to enter the following screen:

Then enter the old password and the new password, the new password needs to be entered twice,
click OK to complete the password change.

Change Password

Operator: super

Old Password ||
New Password |
New Password |

 Madiy | JL Esit ‘

4.4 Room Setup
® Functions: Add, delete, modify room number
e Operatinginstructions
Click "Guest Room Setup" in the menu "System Setup"

# Room Setup X
© ot | [ [Foo[FoomiD [Foomte [FoomTee T
o ]
™ Lo
| —
% ShowFloartio
I~ Lergh
—
Fx
% ShowRoan o
¥ Lengh
a—
Buking Zoe FoorZare oo Zone
o
F—f— [ —F [ —F
Dilay Bl 5 Roomo. [ Foam Type | =
# s I © Des ‘ © Dkt I ] Modity ‘ 2 AddRoom Te

® Add room

Enter the building number, floor, and room number range that needs to be added (building number
cannot exceed 10, floor number cannot exceed 30, and room number cannot exceed 100). Select a
room type from the room type drop-down box, and then click the add button to complete the room
number addition within thefilled range

For rooms that do not require room numbers such as 04, 14, 07, and 17, please tick in front of X4 and
X7

Forroomsthatdo notrequire floors 4,40, 7,70, etc., please tick in front of 4Xand 7X

Forexample, if you need to fix the number of digits in the display of building number, floor, and room
number, first check the fixed length in front of the building number, floor, and room number that
needs to be fixed on the left, and then modify the corresponding fixed length.
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& Room setup x
v Buldng_[Floor __|RoomID___|Room No. [Room Type. Room ltem |
C B 1 18011 1
I Length ] 8 1 2802
B 1 38013 3
0 [ 8 1 58015 4
1 [ 8 1 6 8016 5
] 8 1 8 6018 6
% Show Floor No. ] 8 2 1 8021 7
8 2 2802 8
P2 1Lanaty [ 8 2 3802 £l
— ] 8 2 5 8025 10
] 8 2 6 8026 "
P& ] 8 2 80028 12
] 8 3 1 8031 13
] 8 3 2002 14
¥ Show Room No ] 8 3 3003 15
8 3 58035 1
™ Length =
Y Buiding Zone Floor Zone RoomZone
R
R [ —F TR =
DisployBuldo [ RoomNo [ RoomTye [ <]
o Add I © Deete | ® Delete Al | rd Modity | £ Add Room Type |
Add Room Successful

e Modify roomtype

Select the room you want to modify, and then select the corresponding type from the drop-down
options of the room type to complete the modification

¥ Room Setup =2
v Buidng [Floor  [RooniD  [Roomlo. [Foon Tvpe [Roomien [
(D] 8 1 E 1 |

I Lengh g T Ell

] 8 1 38013 3
g [ 8 1 58015 4

] 8 1 6 8016 5

8 1 8 8018 6

¥ Show Floor No. ] 8 2 18021 7

] 8 2 2/802 8
7 |Lengty ] 8 2 3803 £l
— ] 8 2 5 8025 10

[ 8 2 6 8026 "
r& 8 2 8 8028 12

C 8 3 1 8031 13

] 8 3 2/802 1
¥ Show Room No. ] [ 3 38033 15

[ 8 3 5 8035 1
T~ Length =
o Buidng Zone Floor Zone RoomZone
X

- F—F F—F
Display BuidNo [§ RoomNo. [&011 [room Type |
of Add | © Delete. ‘ © Delete Al [ bl Modity | &3 Add Room Type f

® Modify room number

Select the room you want to modify in the table, and then enter the modified room number. Click the
modify button to complete the operation (if the user does not click the modify button, the
modification isinvalid).

4 Room Setup x

¥ Show Building N

I Length

—

% Show Floor No
¥ Lengh

—

re rx

¥ Show Room No

I Length

—

rxe

Buiing Zaone. FloorZone Floom Zone.

P F-F T - F

I ot Feon e | =

Va0 | Qome | @omsen|  pwsw | gastnomee |
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® Delete room number
Selecttheroom numberin the list box above and click the Delete button

 Room setwp. x

% ShowBukdng

I Lengih

oo
babuzee  Foszme Eoms
ra ra
F-F F-F F—F
R - -~ 5

o o ‘ © D ‘ soum-‘ i Modiy ‘ cwamwl

Operation Complete

® Delete all
Click the Delete All button

——— iy [ror Troonp _[romite[oonie |
C T T
™ Lergh 0 s 22
0 s 1 3013 3
g I - 515 .
0 s s so1s s
0 s o so18 s
R shoufooto | [| s 2 Vot 7
0 s 2o o
© Leroh [ - S s
R 0 s 5 os 0
0 s 2 oo i
e [ ) {f
0 s« i) i
] 2w i
P Stowheonte | [1 8 3 3w i
D s i
I Lengh H
BudngZone FoZone RoonZone
rx X
R TR - F
Diiy B [E Roomia. 1T FoomTe [ =
Wi | Qo || @ooment || pdwes | gassnemree |

Operation Complete

4.5Room Type Setup
® Function
Add or deleteroom types
o Operatinginstructions

Clickthe Add Room Type button to the following figure:

" % Room Type Setup X

Standard Room 100

FRoom Types price Remark

‘ o Aade) | Medty | DeletelD)

Enter the room type to be added, click the add button, select the option to be deleted, and click the
delete button to complete the deletion operation
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4.6 Maid Zoon Setup

® Function: Setthe cleaningarearange

® Operatinginstructions

Add Area: Click on '"Maid Zoon Setup' (or Ctrl+B) in the' System Setup' to enter the following screen.
Add Area: Enter the area number and description, and then click on the add button.

Delete Area: Select the area number to be deleted from the area list above, and then click the delete
button to delete it

' Maid Zone Setup

X
Zone Lists
|Zme Description
DE 1

Zone Information

Zone || Description I

o Add) | ® DeetelD)

4.7 System Parameter Setup

® Function: Set system parameters
® Operatinginstructions

Click "System Parameters" in the menu "System Setup" or system parameters in the toolbar (or
Ctrl+D) to enter the following screen:

¥ System Setup

Defauk check out time [[0000 Masimum smour of uest cards [29
Shitcheck out da to tomorow afer [ 0000 Room Anourtper Row: [z0

Interface width (5
Deadbok Seting [~ Issued cards can unlock deadbol
Guest Card setting [ Able to modify issued guest card
Checkin Tips [~ Notiy user f the room s occupied
Advance lodging [~ to advance the valid time of guest card by ,27 Hours
Backup Path [GHFBAK

]
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Default check-out time: The default check-out time for the guest card

Maximum amount of guest cards: The maximum number of cards that can be issued in each room. If
the setting is exceeded during the issuance of guest cards, a prompt will be given that no more guest
cards can beissued.

Shift check out data to tomorrow after : The system will compare the current time with the time. If
the guest checksin before that time, the system will change the check out time to the same day time.

Room Amount per Row: The number of rooms per row displayed on the interface (default to 20
rooms perrow) can be adjusted by users according to their needs.

Interface width: This setting can change the display size of the room number table on the main
interface.

Deadbolt setting: Whether the system door opening card (only valid for guest cards) can unlock the
deadbolt lock, users can set it to be able to unlock the deadbolt lock or not according to their own
needs.

Guest Card Settings: This option controls whether the guest card must be a new card when issued.

Advance lodging: This option controls whether the check-in time on the guest card is advanced, and
the number of hoursinadvanceis the set data.

4.8 Permission Settings
® Function: You can modify the operation rights of the system operator
® Operatinginstructions

Click "Permission Settings" (or Ctrl+G) in the menu "Adminstation Manager" to enter the following
screen: Select the operator category to be modified on the left, and then check or cancel the
operation permission of the corresponding name on the left, and then click the triangle button to
modify, and then click the tick button to save the operation to complete the modification operation

¥ Permissions Setting X

|Pemissiun EModily Aulhalizalicl
Permission : 01

¥

Super Manager

Permission : 02
Petmission : 03
Permission : 04
Petmission : 05
Permission : 06
Paimission : 07

+ [+ [+ ¥ [+ [+
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4.9 Issuance of various cards
® Function: Store authorization information for this system

® Operatinginstructions

Card issuance: Click on the 'Issue Card' function in the' Card Management 'menu, or click on the'
Issue Card' function in the toolbar (or Ctrl+F4) to enter the following screen. Then select the issue
card page, and then select the card type to beissued. You can enter the name, ID number and remarks
of the cardholder as required. Then click the OK button to issue the card. Please determine if the
release was successful based on the status below the screen

Issue Card X
Floar | Setting \ House Keeping I Foreman I Authorization | No Disturb i
Wisster, Ernergency, Passage, Lock Ou, Check Ouf, Terminate | Clack | Buidng |
© Master " Check Out
© Emergency " Lock Out
" Passage © Teminate
[2023r 772 Y1423 = 20237 srze 142223 =

CadNo. [ I Lost

Card Holder

Narne: ID No.

Remark. ‘

et

® Remarks:

If you want to update the authorization card, you must first use the old system's clear authorization
card to clear the authorization of the door lock, and then cancel all the original issued cards before
issuing a new authorization card (if some rooms still have records, you can clear them by checking
outwithout card).

If the original authorization information in the door lock has not been cleared, and the authorization
of the door lock system needs to be updated at this time, the mechanical key can be turned to make
the dooropen and forcibly cleared with the current new setting authorization card

4,10 Guest check-in

® Issue guest cards

Function: When a guest registers for accommodation, a guest card corresponding to the room is
issued, and the corresponding room door lock can be opened within the valid time

® Operatinginstructions

Select aroom on the room status table, as shown in the following figure. After modifying the number
of check-in days. Click the OK button or press the Enter key to issue the guest card. After successful
release, you can use the up and down keys or left and right keys on the keyboard to change the room
number.

17



8101 8102 8103 8105 8106 8108

Standard Standard Standard Standard Standard Standard

8201 8202 8203 8205 B206 8208
G| Aard Staﬂdﬂd [y Aard | C) dAard € Aard standw

- i } 4
# Issue Guest Card X

Room No. 5101 |7 SuitInner Door(1’

Checkln [2023/ 7/23 «| [14:2789 =

Check Out [2023/ 7720 ~| [1z0000 ==

Lodging day ,17 I Lost

Guest Name |

ID No. |

Remark |

o OK [l Exit
| e |

® Click "Issue Guest Card" in the menu "Check In" or "Issue Guest Card" in the toolbar (or F2), enter the

picture below, select the room number and enter the corresponding information, and click the OK
buttontoissuethecard

¥ Issue Guest Card X

Room No. [ [ Suitnner Door(1’

Check In 2073/ 7729 +| [142857 =

Check Out [2023/ 7030 ~| [1zoo00 =

Lodging day ,17 ™ Lost

Guest Name |

1D Ne. |

Remark |

SOk | fei |

® Remarks:

Room number must be entered. Option to report loss for issuance. When a guest card in a certain
room is lost, in order to prevent others from using this card to open the door lock of the room, it
should be reported as lost and issued. After unlocking the guest card issued for loss reporting, the
original lost guest card will not be able to unlock the door of the guest room.

18



4.11 Changing Rooms

® Functions
Change rooms for guests
® Operatinginstructions

Click on "Change Room" (or F4) in the menu "Check In" with the mouse, enter the room number, and
clickthe change room button to proceed with the change.

Change Room X
Floom No. [7 Lodging day [—
Checkin [2023/ 7731 ~] [111613 -
Check Out 2023/ 7731 | [111e18 =
Guest Name | L
Remark I
ID No. I
Card Issue Staff
Name Card lssue Time
| o | ot T |
No card

4.12 Revise Check Out Time

® Functions
Modify the guest's check-out time.
® Operatinginstructions

Click on "Revise Check Out Time" (or F5) in the menu "Check in", select the check out time, and click
the "Revise Check Out Time" button to modify the check out time.

Revise Check Out Time

Room No. [5101 Lodging day |1

Checklnlgggg/ =] [11800

8/ 8

Check Out [2023/ 6/ 8

Guest Name

3T 1 2 3 4 5 6
7 3E 10 1112
1475 16 17 18 13
21 22 3 24 5 =
%29 0 3 1 2 3

Card Issue Staff 4 5 6 7 8 9 10
5%k 2023/8/8

Remark I'

ID No.

Name [Sner

CadTssue lime |,;c\3 8/8

Revise Check Out Time

Guest Card

Card No. : 3723656371
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4.13 Erase Guest Card

® Function: After the guest checks out, cancel the guest's guest card.

® Operatinginstructions

Click on "Erase Guest Card" in the menu "Check in", press the Erase button or the Delete key on the
main interface to cancel the guest card.

|Eald5lalus |CardNn lFInnmNn, IEaldIssue'
ﬂAval\ab\e 3723656371 8101 2023/7{31

Room No [Bll]l I Suit Inner Doar(1)
—  Lodging day ™ Lost
= i ging dey 0% ﬁ Read <
Checkln (20237 7/31 = |[11:22:41 I:] K
Check Out (2023 8/ 1 ~|[1200:00 - RTEiess
Building |g ’:

Occupied Rooms:1 Total Rooms:48 Issued Cards:1 Operator:super No card

® Remarks:
This functional module can only erase guest cards

4.14 Room status

® Function: Display seven types of room status, including Clean Room, Occupied Room, Reserved
Room, Private Room, Prpairing Room, Forbidden Room, Non-clearned Room.

e Operatinginstructions

Select aroom and right-click to pop up the room status menu, and select an item with the left mouse
button to change the room status.
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4.15 Shifthandover

® Functions
Conduct staff shift
® Operatinginstructions

Click on the 'Operator Shift' function in the 'Tools' (or F10) menu, enter the code and password of the
new staff member, and click the OK button.

User Login

Operator: zuper

' 0K | _j-'LE:-cit |

4,16 Screen Lock

® Functions
Lock the screen, you must enter a password to use the software again
® Operatinginstructions

Clickonthe 'Screen Lock ' (or F12) function module in the 'Tools' menu to enter the following screen.
Only by entering the password of the operator on duty can enter, otherwise you will need to shut
down the system and re-enter it.

Screen Lock

Operator: super

Password I|—
' 0K
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4.17 Reading and Erase Various Cards

® Functions

Used toread or cancel all cards issued by this system

® Operatinginstructions

Click on the "Read Cards/Erase Cards" function module in the "Card Setup" menu, or click on the
"Read Cards/Erase Cards" function module in the toolbar (or Ctrl+F5 (Read Cards) or Ctrl+F8 (Erase
Cards). After entering the operation interface, place the card above the sensing area of the card
issuer, and the system will display the card information. After confirming the information inside the
card, if you want to erase the card, click the Erase button. After successful cancellation, a new card

will be displayed in the bottom left corner of the screen.

Erase Card

Card Type [Guest

Building [g
RoomMo. [gigi

Card No. [37236856371

Floor [4
Zone

Vald Period [2023/7/31 11:21:00

CardIssue Staff [cuper
CadHolder [grest

r

2023/8/112:00.00

Cardlssue Time [2023/7/31 11:21:21
Remark.
1D No.

[ X Erase ! ﬁExl! [

4.18 Data Management
® Functions
Clearrecords of invalid cards used in the system

® Operatinginstructions

Click on 'Data Management' (or CTRL+F9) in the 'Card Setup' menu, select a time period, and click on

the data delete button to manage the data.

' Data Management

Tidy Time: 2006/ 911 v

=
f

“Data Delete |

"""""""" 2006/ 911 -

Exit |
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4,19 Re-Authorization

® Functions
Read the authorization card and restore the system authorization to the authorization on this card
® Operatinginstructions

Place the authorization card you want to restore authorization on the reader and click on 'Restore
Authorization Information' in the dropdown menu 'Administration Manager' (or Ctrl+F) with the

mouse
' Re-Authorization x
Please be cautious when using this function
" OK
4.20 Help
® About us
To display the software version, use the mouse to click "About Us" or "Ctrl+z" in the "Help" drop-
down menu.
# About X
L 4
>
LS-MF-EN-U-DJ Wer .01
° Copyright 2022@2032

Exit the system
You canclickon "About Us" or "Ctrl+Q" in the dropdown menu to exit this system
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V.Door lock maintenance and troubleshooting

5.1Common problems and solutions

1. Software problem analysis

Problem

Problem Discription

Solutions

Issue Cards Problems

tip: No card

No card orthe cardisn'tontherightplace.

tip: correction error

Cardisn’ tissued successfully. Need toissue
again.

tip: Port communication error

The encoderisn’ t connected properly or the
portof PCisoccupied.

tip: data of card error

Cardisn’ tissued successfully. Need toissue
again.

tip: not detect the blank card

The card has beenissued and need to be
erased andissued again.

tip: Authorization error

Cardisn’ tflt%/oursoftware and need to
changeitwith factor

Guest card can’
tunlock thelock
(Master card and floor
card canunlock it)

LED blinks and beeps twice.

1.The guestcard is expired,Issue this card
again.

2.Thetime of lockiswrong.Correct the time
of lock.

Red LED blinks and beeps for four times.

1.The guestcard doesn’ t match thisroom
No,lIssue this card again.

2.Thelock doesn’ t match thisroom No, Reset
theroom No. of lock.

No action

1Thecardisdamaged, Change anew card.
2.Thecardisn’ tissued, Issue this card again

Floor card,clean card
and guest card can’
tunlock the lock

(Master card can unlock)

Red LED blinks and beeps twice.

1.Floorcardis expired, Issue this card again.
2.Thetime of lockis wrong, Correct the time
of lock.

Red LED blinks and beeps for four
times.

1.Thefloor No., building No. ,room No. and
cleandistrict

of lock doesn’ t match the floor No., building
No.,room

No. and cleandistrict of card, Issue card
again.

2.Thelock doesn’ t match thisroom No.,
Reset the room No. of lock.

Blue LED blinks and beeps for three times.

1.The deadbolt works.Open the deadbolt.
2.Thetiny switch of the mortise
damaged,.check the tiny switch and replace
itifdamaged.

Master card, floor
card and guest card
can’ tunlock the lock.

No action 1.The card isdamaged, Change anew card.
1.The batteryis used out, Change the battery.
. 2.The authorization error. Reset the lock with
No action

Authorization card again.
3.PCBisbroken, Change the PCB.

Blue LED is blink and motor has no
action.

1.PCBisbroken, Change the PCB.
2.Change the battery.

3.Motoris broken. Check the motor and the
wire(If the motoris broken, need to change
the motor.)
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2. Lock Mechanical problems

Problem

Problem Discription

Solutions

Latch problem

The latch can’ tbe out

Checktheside panel of mortiseifitisonthe
right place and reinstallit.

Deadbolt problem

The deadbolt can’ t be locked.

Checkthestrikeifitis ontherightplaceand
reinstallit.

can notunlock

Swipe the card and blue LED blink,

but can't unlock and motor has no action.

1.If the batteryis used out, change the
battery.
2.The motorisbroken and changeiit.

The door can’ t be unlocked and the latch
can’ t be stretched.

Checkthe latchifitisn’ t outorinflexible
and adjust the side panel.

3. Encoder problems

Problem

Problem Discription

Solutions

LED isn’ t blinked.

Change the encoder

Encoder Problem

Can’ tread and write the card, tip no card

Changethe encoder

1.Check the connectlineifitloose.

Tip: can’ t detect the encoder 2.Change the encoder

5.2 Door lock maintenance

Clock calibration

The accuracy of the door lock clock will directly affect the use of the key card. Therefore, it is
necessary to regularly check (collect with a data card). If it is not correct, it should be calibrated in a
timely manner, using the same method as setting the clock. When repairing the door lock, if the
power outage exceeds 5 minutes, the door lock clock should be reset after the repairis completed.

Replace the battery

When the battery is depleted to the alarm voltage, insert any card and the buzzer will beep
continuously once, with a red light on. If a valid door opening card is inserted, the buzzer will beep
twice continuously, with the red light on first and then the green light on. The door can be opened
about 50 times. At this time, the battery should be replaced in a timely manner. The operation is very
simple. Remove the side trim panel from the side, pull out the battery box, install a new battery,
reinstall the battery box, and then reinstall the side trim panel.

Backup mechanical key unlocking

If the card key cannot unlock (door lock failure or battery depletion), a backup mechanical key can be
used to unlock. First, use a special tool to remove the lock cover, and then use the mechanical key to
unlock the door lock.

Attention: After opening the door lock, it should be repaired in a timely manner.
Maintenance and refurbishment

Regularly wipe the surface of the lock with a clean soft cloth or paper, and do not use water, alcohol,
or other chemical cleaning agents to clean the surface. If there are scratches on the surface of the
lock body and handle, the decorative paneland handle can be replaced.

Add lubricating oil

Ifthe lock cylinder is not flexible or cannot maintain the correct position, lubricating oil can be added
to the lock cylinder. The method is as follows: remove the side trim panel, spray oil into the lock
cylinder with an oil gun (note: oil should not be sprayed onto the motor), and at the same time, turn
the handle and knob by hand until the door lock is flexible (note: do not spray too much oil, as long as
the lock cylinderis flexible).
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5.3 Precautions

® The door lock handle sheath should be removed after the door lock s officially put into use.

® The door lock battery must be alkaline.

® Do not use acidic substances to clean rooms or door locks.

® Maintain good ventilation in the room, especially in rooms that have been unoccupied for a long
time. Regular ventilation is essential.

O Warranty Card O

1. The manualand warranty card areincluded in the factory default packaging for each product. After
installation, pleasefillin the warranty card and keep it properly as the warranty certificate.
2.Fullgrantee: 1year

3.Thefollowingare not covered by the warranty:

A. Damage caused by accidental factors or human behavior and external forces including violent
tampering, un-suitable voltage inputted.

B. Force majeure causedby natural disasters, such as earthquake, fire, flood etc

4.We charge corresponding fees for those beyond the warranty scope.

5. If the product fails, please contact the local distributor for repair, and write down the specific
address, name, telephone number and fault phenomenon.

Product Name

Product Model No

Purchase Price

Purchase Da

User Name

User Phone No

Delivery Address

Post code

Distributor

Address

D b 0 0 Phone No

Invoice No

Distributor Chop

Maintenance Record
(Filled in by the maintenance staff)

Maintenance Date Fault Phenomenon Maintenance Record Maiﬁtuetrt]gr:lczeeghop
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